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LEE'S SUMMIT

MISSOURI
SIGN APPLICATION CHECKLIST

Submittal Requirements Yes | No*
Completed application form with signatures v
Ownership Affidavit form V4
Legal Description W

Filing fee — $200

Correct number of sets of Sign Application plans — 4 full size, collated, stapled (seals not required)
and folded

Plan size maximum of 24” x 36" with one inch border

One (1) 8 %" by 11" reduction of| each sheet in the Sign Application plan sets v

Plan Submittal Requirements

UDO Article 4., | Ordingnce Requirement Not

Sec. 4 040 Met | Met | N/A
B.1. Date Prepared | Date prepared

B.2. Name & Name, afldress and telephone number of the person who

address prepared, or person responsible for preparing, the plan;

B.3. Scale Graphic, |engineering scale not to exceed 1:100. All plans shall be

drawn to|a standard engineer's scale of 1:50 or 1:100', unless a
different gcale is specifically approved.

B.4. Plan size Plan sizg maximum of 24” x 36” with one inch border

B.5. North Arrow North Arfow; plan shall be oriented so north is to the top or to the
right side of the sheet.

B.6. Vicinity Map Vicinity map with north arrow indicating the location of the property
within the City.
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