S LEE'S SUMMIT

MISSOURI
Special Event Permit Checkiist

*A Completed Checklist Must Be Submitted With Each Special Event Permit Application
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1. Applicant — Name, Address and Telephone Number

. Property Owner — Name, Address and Telephone Number
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3. Wiritten approval from the property owner agreeing to the proposed
event

. Description of the site on which the proposed event is to be held
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. Date(s) of the proposed event

A O 6. a narrative written description of the proposed event, to include:
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¢ the hours of operation,
e anticipated attendance,

e any building/structures, signs or attention-attracting devices
proposed to be used in conjunction with the event,
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. A site plan showing the location of all existing or proposed uses,
structures, parking areas, outdoor display areas, signs, streets and
property lines.
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8. Location and number of proposed temporary public toilets

Proposed temporary potable water supplies, which shall be approved
by the Water Utilities Department, pursuant to applicable City codes.
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10. Proof of liability insurance at time of application
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11. Electrical Plan shall be approved by the Code Official
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